[bookmark: _31gv952sybeq]OFFER LETTER
${company_name}
Date: ${offer_date}
Dear ${candidate_name},
We are pleased to offer you the position of ${position} at ${company_name}. Your employment will commence on ${joining_date}.
Compensation Details:
· Annual Salary: ${annual_salary}
· Department: ${department}
· Reporting To: ${manager_name}
Please confirm your acceptance by signing and returning this letter by ${response_deadline}.
We look forward to welcoming you to our team!
Sincerely,
${hr_name}
${hr_title}

